MyHuuunansHoe GroxKeTHOE 06Ee06pa3oBaTeIbHOE yUPeKIEHHE

«3aBbs/I0BCKAs cpeaHss 06meo6pa3oBaTeIbHAN MIK0JA ¢ yrIy0./1eHHBbIM
H3Y4YE€HHEM OTAECIbHbIX MPEIMETOB)»

IIpunsATO Ha 3acemaHuu
[IEJarOTM4eCKOro CoBeTa
ot 27.08.2021r.

Ilonoxkenune o BeaeHNH MOIYJIs /ISl OPraHM3ANMHM U NPOBEJCHHs yueTa
NOCeIeHHH YIaIUMHUCH A0NOJIHATEIbHbLIX 0011e06pa3oBaTeIbHBIX MPOrpaMm
(371eKTpOHHBII xXypHAaI) B

aBTOMaTH3HPOBaHHO! HH(poOpMannoHHOi cHcTeMe «IlepcoHupuIHMpPOBaHHOE
¢buHaHCHPOBaHHKE NONOJIHMTEILHOIO 00Pa30BaAHH»

1. O6mue noJioxenus

1.1, Hacrosmee [lonoxeHue o BeAeHMH MOIyJs Ui OpPraHM3allMH M MPOBEICHHS ydeTa
NOCEICHUM  yYallMMHCS  JONOJHHUTENBHBIX  06IIeo6pa3oBaTeIbHBIX Iporpamm B
aBTOMaTH3HPOBaHHON HHOpMaMOHHOK cucTeMe «IlepcoHuduIUpoBaHHOE (QUHAHCHPOBAHHE
AOIOJHUTENBHOTO 0bpasoBaHus» (nanee - [lonoxenue) paspaboTaHo B COOTBETCTBHH C:

e  OepepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 ob6pa3oBaHMH B Poccuiickoi
Denepanumy;

e  QenepanbHBM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHM3alMH IPeIOCTABICHHUS
rOCYNapCTBEHHBIX M MyHHIUIATBHBIX YCIIyT»;

*  ®DepepanbHbM 3aKOHOM OT 27.07.2006 Ne 152-@3 «O nepcoHaTbHBIX AAHHBIX)

e  IIpuxasom MOuH VP ot 21.09.2018 Ne 902 «O co3naHuy HHGOPMALUOHHBIX CHCTEM
JUId  pealM3allid  CHUCTEMBbl [E€PCOHUGHUIMPOBAHHOIO (DUHAHCHUPOBAHHUS IOIOIHHUTEIBHOIO
o0OpasoBanus JetTelt B Y aMyprckoi Pecniy6imke.

° Ilpuxasom AY VP «PIIU u OKO» ot 18.12.2018r. NeOJI-145 «O BBOmE B

OPOMBIIICHHYIO ~ OKCIUTyaTallil0  aBTOMATHU3UPOBAHHOH  MHGOPMAIMOHHOM  CHUCTEMBI
«IlepconnuumpoBanHOe GQUHAHCHPOBaHKE JONOIHUTENBHOTO 0OPa30BAHHUS»

° YcraBoM  MyHHIMIATEHOTO  GIOMKETHOro  06IIe06pa3oBATENBHOTO  YUPEXKASHHUSI

«3aBBsUIOBCKas cpelHss o0IeobpasoBarTeNbHas MIKOIa C yIayONeHHbIM M3yYeHHEM OTAEIbHBIX
IIPEIMETOB.

1.2. Hacrosmee ITonoxenne ycTaHaBIMBAET €qUHbIE TPEOOBAHMS 110 BEAEHHUIO MOLYJIS UL
OpraHM3allid M  [POBEACHHMS  y4e€Ta  IOCEMIEHWH  YYallUMHUCA  JOIOJIHHUTENBHBIX
061meo6pa3oBaTeNbHBIX POrpaMM (Jaiee - 3IEKTPOHHBIA XKypHall) B aBTOMAaTH3UPOBAHHOMN
uHbopmanuonHoi cucreme «IlepcoHM@HUIMpPOBaHHOE (DMHAHCHPOBAHHME JOMOJHHUTENLHOTO
obpasoBanus» (nanee — AVIC «I1®J10») B MyHAIHNAILHOM GHOKETHOM 0bu1eobpa3oBaTeIbLHOM
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KypHaJla, KOHTpOJIA 3a BEISHHEM OJJIEKTPOHHOIO JKypHaja, Ipouedaypy obecnedeHus
JIOCTOBEPHOCTH BBOJMMBIX B JJIEKTPOHHBIM JXypHal HAaHHBIX, HAIECKHOCTH HX XPaHCHHS H
KOHTpOJIS 3@ COOTBETCTBHEM OSIIEKTPOHHOrO JKypHalia TpeOOBaHHSM K JOKYMEHTOOOODOTY,
BKJTIOYAs CO3/IaHKE TBEPJIBIX KOMHiA (Ha OyMakHOM HOCHUTENE) U JIp.

1.3.  DJEeKTpOHHBIM JKYpPHQJIOM Ha3bIBa€TCsi KOMIUIEKC IPOrPaMMHBIX  CPENICTB,
BKITIOYAIOUH 6azy maHHbIX, co3gaHHylo B AUC «I1D/I0», obecnieunBaroivi y4eT MOCELICHUN
y4alliMHUCsI TONOJHUTENbHBIX 00111€00pa30BaTENbHbIX IPOrPaMM.

1.4. DeKTpOHHBIA XypHAJ CIIYXHUT AJIs PEIICHHUS CIEAYOIIMX 3a0a4:

- XpaHEHWE JAaHHBIX O MOCEIaeMOCTH YYalIMMHUCs JOTOIHHTENbHBIX 0011e00pa3oBaTelbHbIX
porpamm;

- ONEpaTUBHBIA JOCTYN aJMHHUCTPATHBHBIM U IEIarorM4ecKuM pabOTHHKAM YUYPEKICHHS K
JIAHHBIM O MOCEHICHUHU yYalllUMHUCS 3aHATHH 3a BECh IIEPHOJ BEIEHHUS SIEKTPOHHOIO KypHaa B

moboe Bpems;

- CBOEBpEMEHHOE HH()OPMHPOBAHHME pPOAUTENEH (3aKOHHBIX MPEICTAaBUTEIEH) uepes
VHTepHET O IOCEIMAaeMOCTH HX JETed 3aHATHA IO JONOJHUTENBHBIM OOLIEPa3BUBAIOLIUM
MporpamMMmam;

- BHEJIpeHHE WH()OPMAIMOHHBIX TEXHOJIOTUH B 00pa30oBaTeIIbHbIA IPOLECC.

1.5. Tlonmp3oBaTensiMH 3JIEKTPOHHOIO KypHajla SBILIOTCI: aAMUHHMCTPAaTHBHBIC U
e JarOrHYeCKre PAOOTHUKH YUPEXKIEHHUSI, YUAIIHECsS H UX POTUTENH (3aKOHHBIE IPEICTABUTEIH ).

2. IlpaBuiaa u nopsaaoK padoThl € ITEKTPOHHBIM KYPHAJIOM

2.1.  Ilemaroru IOMOJHUTENHHOTO OOpa30oBaHMs, aIMUHUCTPALUS yUYPEXKAECHUsS MOTYyYarOT
PEKBH3UTHI IOCTyNa y anMuHUCcTpaTopa o padore ¢ AUC «IIDO».

2.2.  Anmunuctparopsl AUC «II®JIO» obecneunBaroT Hajexkauiee QyHKIMOHAPOBaHKHE
CHCTEMBI B YUPEIKICHHUH.

2.3.  Ammuauctpatopsl AUC «(II®IO» obecnednBaroT JIOCTOBEPHOCTH BBOJA JAaHHBIX B
cUCTeMy 00 ydaluxcsl.

2.4. Tlemaroru AONOJHUTENHEHOr0 OOpa30BaHMs CBOEBPEMEHHO 3allOJIHAIOT JKypHal H
CIIEMIAT 32 JOCTOBEPHOCTHIO JaHHBIX 00 ydarmuxcst (3aKOHHBIX IPEACTABUTENAX ).

2.5. OrtBercTBeHHblE  PAOOTHHMKH,  HA3HAYCHHbIE  AIMUHUCTPALIMEH  yYPECIKICHHS
(3amecmumens Oupekmopa no eochumamenvHo pabome u pykoeooumens Llenmpa ecmecmeenHo-

HAY4H020 U 2ymanumapnozo npoguneu Touka pocma) OCYIECTBIAIOT KOHTPOJIb BEICHHUEM
3JIEKTPOHHOIO JKypHaa.

2.6. O6paborka mnepcoHanbHbix mgaHHbIx B AMC «II®JJO» ocyumiecTBisercs ¢
COOIOJICHAEM IIPUHIMUIIOB W YCIOBHM, MPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon
®Oenepanyu B 00J1aCTH MEPCOHANBHBIX JaHHBIX, «IlojoxeHreM o 3amuTe MepCOHATbHBIX JaHHBIX
B MyHHUIMIAIEHOM OIOMIKETHOM 00IIe00pa3oBaTeIbHOM YUPEXKIEHUH «3aBbAIOBCKAs CPEHHSSA
o61meobpa3oBareibHasl IKOJIA C YIIIyOJICHHBIM U3y YEHUEM OTAENBHBIX IPEAMETOBY ).

3. OO0s3aHHOCTH U OTBETCTBEHHOCThH

3.1.  Jupexktop:

3.1.1. YTBepKIaeT HOPMATHBHYIO M MHYIO JOKYMEHTALHMIO IO BEICHHIO JJIEKTPOHHOIO
KypHasa;

3.1.2. Co3gaer Bce HEOOXONUMBIE YCIOBHS [JIi BHEAPEHHMs OSJIEKTPOHHOTO JXypHala B
oOpa3zoBaTeNbHbIH IPOLIECC;

3.1.3. OcymecTBisieT KOHTPOJb 32 BEAEHUEM JIEKTPOHHOIO JXypHaJa,

3.1.4. Hasnauaer paGOTHHKOB OTBETCTBEHHBIMH (aIMHHHCTpaTopbl) mo pabore B AMC
«I1D0»;

3.1.5. Hasmauaer paGOTHHKOB OTBETCTBEHHBIMH (3amecmumens  Oupekmopa  hno
sochumamenvHou pabome u pykoeooumenv Llenmpa ecmecmeenHO-HAYYHO20 U 2YMAHUMAPHO20



3.1.6. 3aBepsIOT NpaBMILHOCTE IIEPEHOCA NAHHBIX DJEKTPOHHOTO KypHANa Ha GYMaXHOM
HOCHTEJIE MOAIMCHIO, pacIi(GPOBKOM OAIHUCH U JATOM;

3.1.7. IlepepatoT GyMaKHBIE KOIHMH SJICKTPOHHOTO XypHala i JalbHEHIIEro XpaHeHHs,
OTBETCTBEHHOMY PabOTHHKY y4PEXICHHUS 38 OPraHU3aIMIO XPAHEHUS JOKYMEHTOB;

3.1.8. HecyT OTBETCTBEHHOCTb 3a COOTBETCTBHE MJAaHHEIX ydYeTa (haKTaM peald3aliy
y4ebHOro mporiecca.

3.2.  OtBercTBeHHBle  DaOOTHHMKM,  HAa3HAYEHHBIE  QJAMUHMCTpAIMEd  yupeKICHHs
(3amecmumens dupexmopa no eocnumamensioi pabome u pykogodumens Llenmpa ecmecmeenno-
HAYYHOo20 U 2ymanumapruo2o npogunei Touxa pocma):

3.2.1. OcymecTBISIOT CHCTEMAaTHIECKHH KOHTPOJIb 3 BEICHHEM 3NEKTPOHHOTO XKy pHANIA 10
KPUTEPHUSIM:

- BBIIIOJIHEHHE NIPOTPAMMEI,

- TOCEIACMOCTh YYaIllUXCsl 3aHATHIA 110 JONOJHHUTENBHBIM 00IEpa3BUBAIOIINM IPOrPaAMMaM;

- CBOEBPEMEHHOCTB, IPAaBUIILHOCTD U ITOJHOTA 3aIIMCEH B SNIEKTPOHHOM Ky pHaJIE;

322. Ilo oxkonuyanumm ydeOHOro Iepuona (MONyromue, y4eGHBIA TOX) OCYIIECTBISIOT
KOHTPOJIb IIEPEHOCA NaHHBIX 3JEKTPOHHOIO XypHajla Ha OyMaKHBIM HOCHTENb, BKIIIOYas: obImue
CBeieHUs 00 yJammxcsl, OTMETKH IIOCEIEHUH yYalluMuUcs YIeOHbIX 3aHATH.

3.2.3. 3aBepsIOT MpPaBUIBHOCTH MEPEHOCA NAHHBIX 3JEKTPOHHOIO KypHala Ha OyMaKHOM
HOCHTEJI€ MOAIHUCHIO, pacIM()POBKOM ITOANKUCH M JATOMH.

3.2.4. Kontpomupyior B AUIC «I1DJIO» unbopManuio o BEIOLITHE B IPUOBITUH YYAILHXCS B
COOTBETCTBHH C NPHKAa3aMH JHPEKTOPA.

3.2.5. HecyT OTBETCTBEHHOCTH 32 COXPAHHOCTH CBOMX JAHHEIX JOCTYIA K SIEKTPOHHOMY
XKypHaITy, HCKIIIOYaIOLYO OJKIIOUECHHE NOCTOPOHHHX JIUII.

3.3. CoTpyZHHUK, OTBETCTBEHHBI! 32 JENIONPOU3BOICTBO B YUPEKICHHH:

3.3.1. Tlo okoH4aHMH y4eGHOIO rofa apXUBUPYET (HyMepyeT, IIPOIIUBAET, 3aHOCHT B PEECT])
TBEPBIE KOIIMH IEKTPOHHBIX JKYPHAJIOB.

3.4. AnmMunucrpatopsl AUC «I1DO»:

3.4.1. Co3naoT IOTMHBI U NIapOJIH aIMAHMCTDAIUHM U TIEarOraM YUPEKICHHUSL;

3.4.2. Opranusyror obydeHHe U KOHCYJIBTHPOBAHME MENArOroB Mo paboTe C 3IEKTPOHHBIM
YKy PHAJIOM.

3.4.3. [IpocMaTpHBAIOT 3JIE€KTPOHHBIE XKy PHAJIBI BCEX TPYIIL.

3.4.4. BHOCAT B 3NEKTPOHHBIN JKypHaJI HHOOPMAILKMIO O MPUOLITUM M BHIOBITMH yYalllUXCS B
COOTBETCTBHUH C IIPHUKA3aMHU JUPEKTOPA.

3.4.5. KonTtpomupyrot coxpanHocTs uHpopmanus 8 AUC «IIDI0».
3.4.6. OcymecTBIAIOT CBA3B CO CIIy k601 Texuudeckoi nopnepxkua AUC «I1DI0».

3.4.7. HecyT OTBETCTBEHHOCTb 33 TEXHHIECKOE (hyHKIIMOHMPOBAHHE SIEKTPOHHOTO KypHANa B
AUC «I1DJJO».

3.5.  Ilemaror momosHUATENHHOrO 06pa3oBaHMS:

3.5.1. ®opMHpYeT CIHCOK yYalUXCs TPYMIBI 0 JONOJHHTENLHEIM OOINIEpa3BUBAIOIIAM

porpaMMam.

3.5.2. 3amonmHseT OSNEKTPOHHBIA JypHal B MN€Hb MpOBEJEHMs 3aHATHA. OTMedaeT B

3JIEKTPOHHOM JKypHaJIE OTCYTCTBHME y4YaIlluXcs (H - OTCYTCTBHE 0€3 YBAXUTEIBHON NPUYHMHEIL, H/Y
- OTCYTCTBHE IO YBaXKHTEILHOM IPUYMHE, H/6 - OTCYTCTBHE MO OOJIE3HH), 3aMOJHAET TEMY
3aHSTHS COIJIaCHO y4eOHOMY IUIaHy IPOTPaMMBI.

3.5.3. VYcrpaHser 3aMeyaHHs B O3JIEKTPOHHOM >KypHale, OTMEYEHHBIE OTBETCTBEHHBLIM
paGOTHMKOM, Ha3HAYeHHBIM aJMHMHUCTPAIlMEN YUPEXIEHUS (3amecmumens Oupekmopa no
gocnumamenvHou pabome u pykogooumenv Llenmpa ecmecmeenHO-HAYUHO20 U 2YMAHUMADPHO20
npoguneii Touka pocma), B yCTAaHOBIIEHHBIE CPOKH.

3.5.4. llpemocraBnseT IO OKOHYaHHWH Y4eOHOrO MEPUOJA OTBETCTBEHHOMY pabOTHHKY,



pabome u pykogooumens Llenmpa ecmecmeenHO-HAY4HO20 U eymanumapnozo npoguien Touka

pocma), OTYETHl O IMOCEMAaeMOCTH yJalluxCcs IPYNIBl Ha GYMaXKHBIX HOCHTENAX/IEKTPOHHBIX
HOCHTEJISIX.

3.5.5. Hecer OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH CIIMCKOB TIPYIIBI H uadopMmanuu 00
YUAIIAXCSA ¥ X POJHUTENIX (3aKOHHBIX IpENCTaBUTEIAX ).

3.5.6. HeceT OTBETCTBEHHOCTh 3a €KETHEBHOE U IOCTOBEPHOE 3allOJHEHHC 3JIEKTPOHHOIO
KypHaja.

357 Hecer OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KOPPEKTHOE IIPEJOCTAaBICHHC
paCICAHHUs KPYXKKa, CEKIAH (IO IOIyTONHM), 32 2 Hemesy [0 Hadajia yde6Horo mpoiecca.

3.5.8. HeceT OTBETCTBEHHOCTb 33 COXDAHHOCTb CBOMX JAHHBIX JOCTYN@ K SIEKTPOHHOMY
KYpHAJLy, MCKIIOYAIONIyIO NOJKIIOYCHHE IIOCTOPOHHHX.

4. OTueTHBbIE NEPHOABI

4.1. OTuer O 3amOJHEHHH IEKTPOHHOTO JKypHala CO3/@eTCsi OJMH pa3s B IOA, COIIACHO
rpajguka BHYTPEHHEr0 KOHTpOJA 32 06pa3oBaTeNbHOM JEATENBHOCTRIO U 10 HTOTaMm
y4e6GHOTO IIEPHO/IA U TOJIa.

4.2. YXypHaibl XpaHATCA B SJICKTPOHHOM BHAC.

5. 3axkI4YHTe/IbHbIE N0JI0KeHHUS

5.1. Cpok ne#icTBHS HOJIOXEHHUS HE OTPAHUYICH.

5.2. Ilpn W3MEHEHHH 3aKOHOJATENIBLCTBA Poccuiickoit @enepanuu B Ilomoxenne BHOCATCH

U3MEHEHHs B yCTAHOBICHHOM 3aKOHHOM MOPSJIKE.



